Template for collection of Course Materials:
(Detailed explanation about each item has been done from Pgae 2 onwards)

A. About the Course: (See Fig. 1 for sample)
Course Name:

Course Description:

Author Name/ Designation/ Employee No.:
Course Duration:

Feature Image: (Submit a separate image file (jpg/png) as a featured image for
the course.
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B. Inside the Course: (See Fig. 2 for sample)
1. (Topic A Name):
1. (Sub-Topic A Name)
1. Content for sub-topic A (Submit the content in separate Word,
PDF, Slides, Recorded Videos etc.)
2. (Sub-Topic B)
1. (Content...)
2. (Topic B Name):
1. (Sub-Topic B)
1. (Content...)
2. (Sub-Topic B)
1. (Content...)

C. QUIZ Bank: (See Fig.3 for Sample)

- (Submit the Question Bank in a separate .txt file) (A sample txt file for quiz is
attached)

- Provide the no. of attempts allowed to the user for the quiz.
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Understanding the Template for collection of Course Material

Purpose of this document:

Elearning platform shall provide a facility for peer to peer learning among the
employees. It consists of courses authored by the employees or any other third
party experts. Courses will contain lesson wise learning materials/ quizzes in a
structured. Employees can self-enrol in the course, participate in the quizzes,
discuss doubts in the forums, complete the course and get the course completion
certificate.

This document is intended to collect materials for creation of an entire course
through Point A, B and C.

A. About the Course: (See Fig. 1 for sample)
1. Course Name:
2. Course Description:
a. Summary/ Short Description of the course (Like why this course
was created)
b. What you will learn (Point wise)
3. Author Name/ Designation/ Employee No.:
4. Course Duration: (average time that will be required to complete the
course)(in hours/ days/ weeks etc.)
5. Feature Image: A good looking featured image for the course

B. Inside the Course: (See Fig. 2 for sample)
A course will have multiple sections/ topics/ chapters inside it. The topics will
contain contents in the form of Text, PDFs, PPTs, and Videos etc. A topic can
also have its own Quiz. Format
1. Topic A (give appropriate topic name):
1. Sub-Topic A (give appropriate sub topic name)
1. Content for A (Submit Write up in Word, PDF, Slides,
Recorded Videos etc.)
2. Sub-Topic B
1. Content for B (Submit Write up in Word, PDF, Slides,
Recorded Videos etc.)

2. Topic B:
1. Sub-Topic A
1. Content for A (Submit Write up in Word, PDF, Slides,
Recorded Videos etc.)
2. Sub-Topic B
1. Content for B (Submit Write up in Word, PDF, Slides,
Recorded Videos etc.)

3.
Sub-topics are optional but dividing topics into sub-topics will be much clearer and
easy for readers of the course.

C. QUIZ BANK: (See Fig. 3 for sample)
To be submitted in notepad (.txt format) as per template below
Quiz can be topic wise or a single quiz for entire course. (For this a quiz bank
needs to be created consisting of 55-60 questions). When a user attempts quiz,
the system will display questions in a random manner.
If quiz is required topic wise than mention the topic name and its respective quiz
section.




In the template also, Provide the no. of attempts allowed between to the user
for the quiz. Eg

The quiz bank needs to be created in a notepad file like below:

x
File Edit Format View Help

% formula in Excel always begins with an

A. Equal sign i:::;‘-.__._ . .
el d g Question Line (Should start from left
B. Colon
./// C

. Comma

Ceeh Answer opt anSER: / Answer Line as per this format
each Answer Options | ANSWER: A

Which of the following Excel function can be used to show the current date and time ina cell ¢
A. =day()
B. =now()
C. =date()
D. =days()
ANSWER: A

What is the value of the following MS-Excel function =FLOOR(14,4)
A. 1@
B. 13
C. 14
D. 12
ANSWER: D

Which formula is guaranteed to return the phrase (You win!) if the value in cell B6 is 29
A. =IF(B6=29,"Try again!","You win!")
B. =IF(OR(B6=29,C6=10),"You win!","Try again!")
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Fig 3 (How to create a Quiz bank)
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2 Microsoft Excel (Advanced) -

At NHPC, almost all of us are using MS-Excel in day to day official tasks. This course
aims to dive deep into more essential excel features like excel functions (like sum,
average, viookup, hlookup etc), pivot tables, working with charts, filtering and data
sorting, protection of excel workbooks and sheets. These concepts can help get our
tasks done faster and avoid repetitions.

In this course you will learn:
Mathematical Functions (Sum, Average,

Course Name

String Functions (Upper, Lower, Proper,

Lookup i p. ind tch)
Date Functions (Now,Today,Day,Month,Year)

Logical Functions (OR,AND,FALSE,IF,ELSE, NOT,TRUE,)
Sorting, grouping and filtering
Charts

Power Query

Workbook protection Cou rse DeSCrl ptlon
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Duration : 1 Hours 20 Minutes
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(Fig 1 A Sample Course)
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© Introduction

* Basic of Excel Formulas > Basic of Excel Formulas To plc Name

® Basics on Excel Formulas

v Mathematical Functions

~ Mathematical Functions

Q Sum, Average and Count F...

® Subtotal, Modulus, Power .

[E] sum, Average and Count Funtions Todo: View

® Celiing, Floor Function

@ e . Contents inside a topic (can be Text,

: Subtotal, Modulus, Power Function
R Attachment, Video, Slides etc. with an
O SO (5 s, Florfurcen appropriate heading for each content)

~ Lookup Functions

® UpperLawer,Proper Function

® Viookup,Hiookup, Index-se...
> Date and Time Functions o String FunCtions
v Logical Functions

® ANDORNOT etc > Lookup Functions

v Sorting.Grouping.Filteri...

® Sorting
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(Fig 2 A view inside a Course)



